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The pr imaryfunct ion  of S.R.S. is t o  provide services to 
(Name of Organ iza t ion )  

our c l ien ts .  To f u n c t i o n  e f f i c i e n t l y  on beha l f  of t h o s e  w e  serve, each 

employee s h a l l  accept t h e  p e r s o n a l  r e s p o n s i b i l i t y  for e r a d i c a t i n g  t h o s e  

b i a s e s  and  p re jud ices  wh ich  impede  the i r  ab i l i t y  t o  max imize  t h e i r  e f f o r t s  

i nthepe r fo rmanceofthe i rp r imaryfunc t ion ( s ) .The re fo re ,  w e  s h a l l  

endeavortop rov idese rv icesbasedonre l evan tc r i t e r i a .  No p o l i c y  or 

proceduresha l l  be adopted o r  implementedwhichdiscriminatesbecause of 

r a c e ,r e l i g i o n ,c o l o r ,s e x ,n a t i o n a lo r i g i n ,a n c e s t r y ,a g e ,p o l i t i c a l  

a f f i l i a t i o n  o r  h a n d i c a p  i n  t h e  o f f e r i n g  o f  s e r v i c e s ,  b e n e f i t s  o r  employ

ment t o  any i n d i v i d u a l .  

We s h a l l  s t r i v e  t o  m a i n t a i n  a workforcewhich w i l l  s a t i s f a c t o r i l y  meet 

theneedsofthepersons we s e r v e .  Our employees w i l l  p l e d g et od i l i g e n t 

l y  pe r fo rmthe i rjobs ,  y e t  b e i n gs e n s i t i v et ot h en e e d so ft h o s eb e i n g  

se rvedand  free f rombiasesandpre judices .  All func t ionswhe the rre l a t ed  

t o  employment o r  on beha l fofthosebeingservedsha l lbeper formed i n  a 

manner t h a t  i s  n o n - d i s c r i m i n a t o r y .D i l i g e n te f f o r t s  w i l l  be made t o  

ma in ta in  a workforcetha t  is representative of t h e  a v a i l a b i l i t y  s t a n d a r d_ c,: .% 
:e+; 

i nt h i sl o c a l ew i t hr e g a r d  t o  race, sex, age ,handicap ,  e tc . ,  i n  o u r  on

g o i n ge f f o r t s  as an equal employment opportuni tyemployer .  All management-

employees sha l l  a c t i v e l y  r e c r u i t  and provide careerdevelopment--programsto 

insure e q u i t a b l e  r e p r e s e n t a t i o n  of m i n o r i t y ,  female andhandicappedpersons 

i n  a l l  j o b  c a t e g o r i e s  

Department of  S.R.S. is commit ted a c t i o n  p o l i c yThe to  an a f f i r m a t i v e  

(:lame of Organ iza t ion )  

whichincludesan assurance that no  d i s c r i m i n a t i o n  w i l l  b e  t o l e r a t e d  in 

employment s i t u a t i o n s  which include bu t  arc n o tl i m i t e dt oh i r i n g ,p r o m o t i o n ,  

t r a i n i n g ,t r a n s f e r ,  layoff. c o m p e n s a t i o n ,p h y s i c a lf a c i l i t i e s  o r  t e rmina t ion .  
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7,.'.. eeoadministrator under the 
(Name) (Title) 

supervision of Dr. Robert C. Harder. secreatary Department of S.R.S.. has been 

(Top-level executive administrator, or manager) 


the EEO Representative is responsible for the
implementation management and 

monitoring of the Affirmative Action Plan and Program. 

Duties 3:  the eeo representative include but are not limitedto the following: 

(1) coordinating i i 5  related activities withinthe organization 

including all branch or satellite facilities. 

( 2 )  	 providing technical assistance and/or instructionto all 

employees regarding the organization's Affirmative Action 

Plan, related laws, and any correlatedchanges, 

(3 )  	 preparing the necessary on-going reports, collecting 

data, and monitoring the implementation of the Affirmative 

Action Plan, 

( 4 )  investigating internal complaints, negotiating and resolving EEO . 

related disputes, 


(5)  attending training programs designedto enhance knowledgeand 

proficiency in the areaof equal opportunity, and 


(6) keeping the Secretary of S.R.S. 

(Top-level executive, administratoror manager) 


informed of  a11 substantive matters relatingto the organization's 

Affirmative Action Plan and Program. 
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On july 1. 1983 , an analysis of the present workforce .... ..: 

(Date) 

department of S.R.S. , was conducted toof identify jobs, departments

(Name ofOrganization 


and units employing minorities, females,
persons between 40 and 70 and those with 

identified handicaps. The employees included in this analysisare those persons 

on our payroll as full or part-time employees.A comparison between the workforce 

and availability standard in thisgeographical area f o r  handicapped, minorityand 

population for this locationwas obtained from thelocal Stare Divisionof Labor/ 


Security
Employment Office or State EEO Office . Any underutilization 
(Source of Information) 

will be indicated on the underutilization analysis for the goals and timetables, and 


program analysis section with charts
and reported remedial actionsto be taken. 
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GOAL summary 

1 

The Goal Summary, by d i r e c t i o n  of t h e  State  EEO Office, is a f i g u r e  which 

i n c l u d e sb o t ht h e  number of p r o t e c t e dg r o u pp e r s o n sc u r r e n t l y  employed by 

anagencyineach  EEO ca t egoryandthe  number of protec tedgrouppersons  

anagency will t r y  t o  r e c r u i t  and h i r e  i n  o r d e r  t o  r e a c h  p a r i t y  w i t h  the 

number of p r o t e c t e d  g r o u p  pe r sonsava i l ab le .  

\ 
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